
  

Morton   Elementary   Return   to   Learn   Building   Plan   
  

Name   of   School:    Morton   Elementary   School   
  

Principal:    Alan   Walczak   
  

Numbers   of   Returning   Students:   
  

  
Numbers   of   Returning   Students:   
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Grade   #   Students   

K   23   

1st     22   

2nd   20   

3rd   24   

4th   21   

5th   25   

Grade   Teacher   Students     

K   Wieser   5   

K   Geiser   8   

K   King   9   

1st   Sterczek   6   

1st   Wilson   6   

1st   Smolar   8   

2nd   Farina   7   

2nd   Omery   5   

2nd   Matonovich   7   



  

  
  

Arrival   Procedures:     
  

- Students   will   exit   their   cars   and   social   distancing   will   be   observed   at   all   times   
- There   will   be   blue   chalk   markings   on   the   entrance   sidewalk   to   illustrate   6ft   

distances   while   students   wait   to   enter   the   building   
- There   will   be   signs   on   the   doors   requiring   students   to   socially   distance   
- Car   riders   must   wait   until   the   8:45   bell   to   exit   the   vehicle   and   begin   entry.     
- Early   arrivals   will   be   discouraged   to   promote   the   expectation   of   social   

distancing   and   safety.     
- Students   will   enter   through   Door   A   

- Masks   (not   just   face   shield)   will   be   required   by   all   to   enter   the   building.   
- Students   will   hand   sanitize   right   when   they   walk   in   the   doors.   

- Students   will   get   a   bagged   breakfast   through   the   breakfast   line   
- Students   will   wait   in   the   gym.   (Exhibit   A)   

- The   lines   will   be   marked   with   socially   distanced   dots   on   the   floor.   
- Supervision   will   occur   by   the   staff   listed   below   (Exhibit   B)   
- Staff   will   escort   the   students   to   their   pod   area.     

- The   staff   will   then   remain   in   their   designated   monitoring   area.   (Exhibit   C)     
- Students   will   enter   their   classrooms   at   8:55   with   their   breakfast     
- Students   will   eat   in   the   classroom   under   teacher   supervision   
- Teachers   will   begin   SEL   instruction   at   9:15   
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3rd   Barton   8   

3rd   Tratta   6   

3rd   Nemcek   9   

4th   Holley   9   

4th   Lewis   6   

4th   Bomba   6   

5th   Borchert   7   

5th   Phillips   6   

5th   Skaar-Hoffman   12   

SPED   Peters   1   

SPED   Garza   3   



  

  
Exhibit   A   (Map)   

  
Exhibit   B   

  
Exhibit   C   (Map)   

  
Door   Entrances:    All   students   will   enter   through   Door   A   
  

Grade   Level   Pods    (Exhibit   D)   
  

Exhibit   D   (Map)   
  

Dismissal   Procedures:   
- Staggered   Dismissal   

- Group   1:   3:05   room   numbers   needed   
- Group   2:   3:10   
- Group   3:   3:15   

- Group   1   -   101,   201,205,   206,   305,   306,   307,   404   and   Gym   (Virtual   Students)   
- Group   2   -   102,   203,   207,   210,   304,   308   and   403   
- Group   3   -   104,   208,   209,   301,   309,   310,   401   and   402     
- Swift   and   Orderly   Exits    (Exhibit   E)   

- The   exit   walkways   will   be   chalked   to   illustrate   6ft   distancing.   
- Late   Pickup   will   be   housed   in   the   gym.   

- Students   will   line   up   using   the   same   social   distancing   markings   from   
Exhibit   A   

- Admin   will   monitor   late   pickups   in   the   gym.   
- Admin.   will   monitor   pod   door   dismissals   and   reinforce   social   distancing.     

- One   admin   will   cover   Door   A   and   the   Gym.   
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Grade   Level   Door   Supervisor   

Kindergarten     N    Admin.     

1st   and   ED   C   Einsele   

2nd   B   Cervantes     

3rd   I   Bramer     

4th   H   Guerrero   

5th   F   Jackson   



  

- One   admin   will   walk   the   outside   perimeter   sweeping   between   staggered   
dismissals   and   reinforcing   social   distancing   procedures.   

- Radio   contact   will   be   made   between   the   admin   and   office   to   dismiss   late   pickups   
  

Exhibit   E   

  
  

Breakfast   and   Clean   Up   Procedures:   
- The   doors   will   open   for   breakfast   at   8:45   am   
- Students   enter   door   A   

- Students   will   sanitize   hands   right   when   they   walk   in   the   doors.   
- Students   will   begin   walking   through   the   breakfast   line   

- They   will   follow   the   socially   distanced   markings   on   the   floor   in   the  
cafeteria.   

- Staff   will   be   waiting   for   students   in   the   gym   based   on   the   coverages   listed   above.   
(Exhibit   B)   

- Students   will   stand   and   wait   in   the   gym   for   the   8:55   bell   to   ring   (Exhibit   A)   
- The   lines   will   be   marked   with   socially   distanced   dots   on   the   floor.   

- Staff   will   walk   each   grade   level   from   the   gym   to   their   pod   area.   (Exhibit   C)   
- Teachers   will   welcome   students   into   their   classroom   to   eat   breakfast.   
- Milk   that   is   unfinished   will   be   emptied   into   the   sink   by   students   before   throwing   

away   the   carton.   
- Classrooms   will   be   provided   with   extra   utensils   and   paper   towels.    
- Teachers   will   collect   refuse   when   students   are   finished   by   9:15   am   for   class   to   

begin.   
- There   will   be   one   can   per   pod   area   (2   cans   per   pod   total)   that   will   be   

passed   from   one   room   to   the   next   and   will   end   out   in   the   pod   area   by   9:15.   
- Teachers   will   then   begin   their   SEL   lesson   following   the   same   Virtual   District   

Schedule   from   the   beginning   of   the   year.   
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Teacher   or   Grade   Level   Exit   Door   

Kindergarten     101,   102,   104   

1st   and   ED   C   

2nd   B   

3rd   I   

4th   H   

5th   F   



  

- The   Morton   Elementary   SEL   Schedule   will   also   be   utilized   as   it   has   throughout   
the   2020-2021   school   year.     

- SEL   Teachers   will   continue   to   push   in   virtually   into   the   classrooms.     
  

Lunch   Procedures   and   Location(s):   
  

Lunch   A:   10:55   -   11:25   (65   students)     
Lunch   B:   11:35   -   12:05   (70   students)   

  
- Lunch   in   Cafeteria   for   two   lunch   periods.   
- They   will   be   following   the   socially   distanced   markings   and   the   counterclockwise   

traffic   flow   of   the   building.   
- When   the   students   walk   into   the   cafeteria   they   will   all   use   hand   sanitizer.   
- Teachers   take   students   to   the   lunchroom   and   ensure   all   students   are   seated.   
- Students   wait   at   their   assigned   seat   to   be   dismissed   to   the   lunch   line.     
- Students   walk   through   the   lunch   line   

- They   will   follow   the   socially   distanced   markings   on   the   floor   in   the  
cafeteria.   

- Students   sit   in   their   assigned   seat   as   designated   by   the   EZ   Tags.   
- There   will   be   two   students   sitting   at   each   table.   
- The   tables   will   each   have   a   plexiglass   divider   on   it   to   separate   the   

students.     
- If   a   student   finishes   their   lunch   early,   they   will   put   their   mask   back   on.   

- Lunch   coverage   will   be   provided   by   Desi   Jackson,   Maribel   Cervantes,   Stephanie   
Bramer,   and   one   administrator.     

- The   timing   will   be   very   strict   due   to   the   existing   Virtual   Lunch   Schedule.   
- Teachers   will   pick   up   students   from   lunch   and   take   them   back   to   the   classroom.   

- Classes   will   leave   the   lunch   room   one   at   a   time   to   promote   social   
distancing.     

- After   students   have   left   the   room   it   will   be   sanitized   from   11:25   -   11:35.   
  

Recess   Procedures   and   Expectations:   
  

- Grade   Levels   will   use   different   doors   to   promote   social   distancing   of   classes.   
- Students   will   socially   distance   when   walking   to   recess   

- Classes   will   exit   Door   L   to   get   to   the   recess   areas.   
- Classes   will   enter   Door   J.   

- Teachers   will   sign   up   for   1   of   3   recess   areas.   ( Sign-Up   Sheet )   
- Section   1   -   Wood   Chips   
- Section   2   -   Parking   Lot   
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- Section   3   -   Sidewalk   
- No   equipment   will   be   used   during   recess.   
- No   materials   will   be   shared   i.e.   balls,   frisbees,   jump   rope   etc.     
- Students   will   be   socially   distanced   while   outside.   
- Some   activities   that   they   can   do   include:   

- Jumping   Jacks   
- Stretching   
- Breathing   Exercises     
- Other   Socially   Distanced   Activities   ( Click   Here )   

- Teachers   may   also   choose   to   have   students   remain   in   classrooms   for   a   recess   
period   at   their   seats.   

  
Restroom   Procedures   and   Locations:    ( Exhibit   F )   

  
- One   boy   and   one   girl   will   be   allowed   in   the   restroom   at   a   time.   
- All   students   will   wash   their   hands   at   this   time.   
- Socially   distanced   orderly   lines.   
- Kindergarten   will   use   their   own   bathrooms   in   the   classroom.     

  
Exhibit   F   

  
  

Specials   Schedule   Considerations:    (Exhibit   G)   
- These   classes   will   be   covered   by   

- Mrs.   Gamaleri   -   Gym     
- Mrs.   Burke   -   Music     
- Mrs.   Gurrero   

- Art   and   Gym   Students   will   be   brought   to   the   Gym   for   monitoring.   
- Music   students   will   be   monitored   in   the   music   room.     
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Grade   Level   Restroom   Location   (Pod)   

Kindergarten     N   (Restrooms   in   Classes)   

1st   and   ED   C   

2nd   B   

3rd   I   

4th   H   

5th   F   

https://www.asphaltgreen.org/blog/rep-it-out-games-for-social-distancing


  

- Desks   will   all   be   socially   distanced   and   have   assigned   seating.   
- Based   on   the   current   specials   schedule   (virtual   schedule)   there   are   times   when   2   

grade   levels   are   having   specials   at   the   same   time.   
- The   gym   will   be   split   into   two   sections   by   a   drop   down   divider   to   separate   

classes.   
- The   maximum   total   number   of   socially   distanced   students   in   the   gym   at   

any   given   time   could   be   70.   
  

Exhibit   G   
Coverage   Schedule   

  
Library   Book   Check-Out/Return   Procedures:   

- Teachers   will   send   book   requests   to   Mrs.   Guerrero.   
- Mrs.   Guerrero   will   deliver   books   to   class   once   every   other   week.   (Exhibit   G)   
- The   books   will   be   picked   up   the   next   time   a   delivery   is   made.   
- Books   that   have   been   picked   up   will   be   quarantined   for   a   period   of   three   days   

and   then   returned   to   the   library   rotation.   
  

Procedures   for   Students   Who   Get   Sick   (Non-Covid):     
- Teachers   call   the   nurse.     
- No   answer   -   leave   a   voicemail   
- Non-emergency   gets   handled   in   the   classroom     
- Severe   emergencies   -   notify   the   nurse/office   and   send   student   down   
- Students   come   to   the   office   with   their   coat   and   bag.   

  
Identify   the   Waiting   Area   for   These   Students:   

- Students   wait   in   the   nurse’s   office   until   parents   pick   up.   
- When   parents   arrive,   they   will   meet   their   student   in   the   vestibule.   
- If   the   nurse’s   office   is   full,   they   can   wait   in   the   vestibule.     

  
Staff   Coverage   for:   Specials,   Lunch,    Call   Offs   

  
Specials   
  

Virtual   Teacher   Coverage   -   Coverage   will   be   provided   by   Mrs.   Bramer   in   the   Gym.   
  

Specials   -     
- Specials   will   be   covered   by   their   respective   teachers   in   the   Music   room   and   half   

of   the   Gym.   
- Art   will   be   covered   by   Miss   Guererro   in   the   Cafeteria.     
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- Administrators   will   be   available   for   coverage   as   needed.   
  

Lunch   -   Desiree   Jackson,   Maribel   Cervantes   and   Administrator   
  

Floating   Coverage   -   Mrs.   Villanueva   and   Mrs.   Gutierrez   will   be   floating   coverage   for   any  
larger   groups   of   students   and   coverage   absences.     

  
Virtual   Teachers   

-   These   teachers   classes   will   be   covered   by     
- Mrs.   Bramer   

  
Call   Offs   

- Students   will   be   moved   into   another   teachers   classroom   
- Social   Distancing   of   6   feet   will   be   the   guideline   for   maximum   class   sizes.   
- Most   classrooms   can   fit   15+   students   while   distanced.   

- Teachers   will   have   a   Call-Off   Buddy   
- Buddies   will   absorb   the   class   of   their   partner   if   they   take   a   benefit   day.   
- If   the   buddy   is   also   absent,   coverage   will   be   determined   by   Admin.     

- In   the   event   that   there   is   no   available   teacher   to   accept   students.    The   students   
will   be   housed   in   the   gym   with   the   virtual   students   and   Mrs.   Bramer,   and   
administrators   as   needed.     

  
Please   Describe   Hallway   Traffic   Flow/Procedure   for   Classes   and   Large   Groups:   
(Include   a   visual   such   as   a   map)   

- Counterclockwise   movement   only   for   the   three   main   pods   (Exhibit   H)   
- No   cross   contamination   from   hallway   passing.   
- There   will   be   signage   all   around   the   building   reminding   everyone   about   social   

distancing   guidelines   and   expectations.  
- The   procedures   and   expectations   will   be   explained   to     

- All   staff   the   week   before   Spring   Break  
- All   students   during   the   first   day   of   return   
- Teachers   will   repeatedly   model   these   expectations   to   students   to   ensure   

safety.   
  

Exhibit   H   (Map)   
  

Procedures   for   Late   Arrival   and   Early   Dismissal:   
- Parent   and   student   enter   up   to   the   first   vestibule.   
- Office   confirms   who   is   being   dropped   off.     
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- The   student   ONLY   will   then   be   buzzed   into   the   second   vestibule   and   then   into   
the   building.   

- Students   in   grades   K   -   2nd   will   be   escorted   straight   to   class   by   any   
available   office   staff.   

- Students   in   grades   3   -   5   will   be   allowed   to   walk   to   class   on   their   own   while   
being   monitored   via   the   security   cameras.     

  
Tornado   and   Fire   Drill   Procedures:    (Exhibit   I)     

- Students   will   maintain   social   distancing   during   drills.   
- Each   classroom   will   individually   practice   the   drills   during   the   first   week   of   

returning   to   school.   
- A   full   practice   drill   will   be   performed   at   the   end   of   the   first   week   of   return.     

  
Fire   Drills     
Exhibit   I   
Emergency   Procedures   
Tornado   Drills     
Exhibit   I   
Emergency   Procedures   

Student   Progressive   Discipline   for   Non-Compliance   of   Mask   Expectations   

3   Strike   Policy     
First   incident    -    Verbal   warning   and   parent   notification     
Second   incident    -   Principal   referral   and   parent   notification   
Third   incident    -   Virtual   meeting   with   parent,   teacher   and   principal   

Any   student   who   is   non-compliant   after   3   incidents,   will   be   removed   from   
in-person   learning   and   placed   in   a   virtual   learning   setting.     

Please   indicate   any   building   specific   suspended   curriculum   considerations   that   
are   not   already   addressed   in   previous   responses.   

- In-person   classes   will   be   a   hybrid   model.    The   teacher   will   be   instructing   in-person   
students   as   well   as   virtual   students.    Fridays   will   remain   asynchronous   learning   days   
from   home.   

- 1   week   before   Spring   Break   
- All   staff   will   report   to   the   building   
- Teachers   will   post   lessons   daily   
- Teachers   would   have   time   to   work   in   their   rooms,   meet   as   a   staff   and   review   

procedures   and   expectations   for   the   final   9   weeks   of   in-person   instruction   
- 1   week   after   Spring   Break   

- Teachers   will   go   over   the   new   routines   and   procedures   with   their   in   person   and   
virtual   students.   
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- Teachers   will   review   previous   content.   (If   the   teacher   believes   that   their   class   can   
handle   continuing   with   new   content,   they   may   at   their   own   discretion.   

- 2   weeks   after   Spring   Break   
- Normal   operations   resume   

- Teachers   will   have   assigned   seating   for   students   in   the   classrooms   in   order   to   contact   
trace   in   the   event   of   a   positive   COVID   case.     

- Students   do   not   have   to   dress   in   uniformity   of   color   but   should   wear   clothes   appropriate   
for   the   school   setting.   It   is   important   that   students   make   hygiene   practices   their   priority   
during   these   times.   Please   ensure   that   all   personal   clothing   items   have   been   recently   
washed   before   arriving   at   school.     

- Students   should   refrain   from   sharing   personal   items.   
- Water   bottles   will   be   available   and   water   fountains   will   not   be   used.   
- Visitors   will   not   be   allowed   into   the   building.     
- SEL   will   still   take   place   as   we   re-enter   the   building.    It   will   occur   at   the   same   9:15   -   9:45   

time.    We   know   that   students   will   need   this   support   with   the   shift   back   into   “in-person”   
learning.     

  
IF   A   BUILDING/SCHOOL   CANNOT   BE   SAFELY   STAFFED,   THE    BUILDING/SCHOOL   WILL   GO   TO   FULL   TIME     

ELEARNING.   THE   BUILDING/SCHOOL   WILL   RETURN   TO   IN-PERSON   LEARNING   ONCE   SAFE   STAFFING   LEVELS   CAN   
BE   ACHIEVED.   
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