Computer Maintenance 

Scan Disk (Error Checking) C: Drive

To speed up your computer’s operation, you should periodically run a disk cleanup, a system check and defragment on the C: drive. Right-click on the C: drive and select properties from the short menu. 
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Click on the Disk Cleanup Button (1.) on the General Tab. Disk Cleanup dialog box opens (2.) wait and then Disk Cleanup for (C:) opens (3.) Click, “OK”
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Click on the Tools tab( Click on Check Now button
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Check Disk Options dialog box appears. Check “Automatically fix file system errors and Scan for and attempt recovery of bad sectors. Click start.
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Click, yes and the next time you start your computer a Scan Disk will be preformed on your system.

[image: image5.png]T ATt o8 o e o
B) 0 o o i o ey et .Gyt o Sl o 3k 3 o
ih o i ot s




This could take a period of time depending upon the last time you did it or if it has ever been done.

 Defragment C: Drive
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Click on the Defragment Button at the bottom of the window.


This could take a period of time depending upon the last time you did it. If you have never done it, it could take hours. Hint: Overnight
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Upon completion this dialog box will come up. Click, close.
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Click on Defragment Now… Button











(1.) Disk Cleanup Button





(2.)





(3.)





Wait





Click, “OK”





Defragment Button
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